FORij RM-
REV.§2/75

"DEPARTMENT OF GENERAL SERVICES
Records Management Division iy 660

RECORDS RETENTION.AND DISPOSAL SCHEDULE

SscCHEDULE
NO

PAGE

lofl

‘ DEPARTMENT OF HEALTH & MENTAL HYGIENE

Commission on Hereditary Disorders

name of disorder.

Correspondence with individuals, state officials,
organizations, and groups work;mg on hereditary
disorders. File series arranged alphabetically by

AGE’NCY DIVISION-
tem ) Description ‘Retention
No. .
1. | MINUTES Retain permanently.
File contains minutes of commission meetings covering
the official acts of the agency with respect to
policy, administrative operations, and procedures.
Minutes are arranged chronologically.
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then destroy.
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